
 
 

SPECIAL EVENT PERMIT INFORMATION & APPLICATION FORM  
 
 

Special permits are required by City Ordinance for the following activities or events. 
 An exhibit, dramatic performance, play, motion picture, radio, or television broadcast, fair, 

circus, petting zoo, musical event, or similar event; 
 A public meeting, assembly, parade, ceremony, address, speech, political meeting, or other 

gathering involving one hundred (100) or more persons;  
 An activity using amplified sound; 
 To sell, offer or solicit goods or merchandise; 
 To post or affix any printed or written matter, sample or devise upon park property; and 
 To distribute printed or written matter that advertises or provides information about a 

business, commodity, service, product, or other commercial activity. 
 
If your event requires a special permit contact PARD to determine facility availability and then complete the 
following Special Event Permit Application form.  Upon receipt of a complete application PARD will notify 
the applicant regarding the permit application status.  Final approval will not be issued until the application is 
complete and the required rental payment and security deposit are received.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Special Event Permit 
Application 

 
Phone: 512.259.2640      Fax: 512.528.8421 

   
 
Applicant/Organization Name:           
 
Type of Organization:            
 
Name & Contact Information of Responsible Individual:         
 
               
Address, State & Zip Code 
 
               
Daytime Phone No.   Mobile Phone No.  Email Address 
 
Description of Event (Provide the date and time, facilities needed, park location, describe activities, target audience and 
expected attendance, admission fees or other charges and proceeds recipient, type of entertainment to be provided, etc.) 
 
 
 
 
 
 
 
 
 
 
 
 
City Services Needed (Check all that apply) 
 
Utilities:    Electricity   Restrooms   Water 
 
Sanitation/Litter Pick Up & Removal:     By City     By Others (Who)      
           
Security:    By City By Others (Describe)          
 
Will alcohol be served or sold?    No          Yes (If so, explain)      
 
Will the proposed activity interfere or detract from the general public use of the area? 
   No    Yes (If so, explain)          
 
Will the proposed activity adversely impact or affect City, adjacent or nearby property owners? 
   No    Yes (If so, explain)           
 



 
Will the activity cause or create health or safety risks to the public, or damage to other property? 
  No   Yes (If so, explain)          
 
Will the event require local or state permits, or violate any federal, state or municipal laws? 
  No   Yes (If so, explain)          
 
What measures will be taken to prevent/minimize adverse impacts or affects? 
               
 
   Proof of Insurance (If required, the Proof of Insurance must include a general liability insurance 
policy, written by a company acceptable to the City and licensed to do business in Texas, with a combined 
single limit of not less than $1 million, which coverage may be provided in the form of a rider and/or 
endorsement to a previously existing insurance policy.  Such insurance coverage shall include the City as an 
additional-insured.  This insurance coverage shall cover all perils arising from the activities of the permitted 
event, its officers, employees, agents, or contractors, relative to the permit, or otherwise within the public 
property identified in the permit.  Applicant shall be responsible for any deductibles stated in the policy.  The 
certificate of insurance evidencing such coverage shall be delivered to the City no later than 48 hours before 
the permitted event.  Applicant shall not cause any insurance to be canceled nor permit any insurance to lapse 
during the permitted event. 
 
Indemnification 
By signing below, the Applicant hereby indemnifies, defends and holds harmless the City, its officers, agents 
and employees against all claims, suits, demands, judgments, expenses, including attorney's fees, or other 
liability for personal injury, death, or damage to any person or property which arises from or is in any manner 
caused by permitted activities.  
 
The Applicant further understands that the Parks & Recreation Director may impose reasonable restrictions 
and conditions of the granting of a permit dependent upon the type and nature of the proposed activity and 
impacts on the park or community.  
 
 
             
Applicant Signature      Date 
 
 
For Official Use Only. 
 
City services to be provided:            
 
Fee (Amount):       Rec’d?    Security Deposit (Amount)       Rec’d    
 
Restrictions/Special Conditions:           
               
               
 
APPROVALS:           Police             Fire            Permits            City Manager            City Council (Date)       
            Other (Specify)            
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